
Hyde Park Art Center
Director of Finance
Full-time employee
Applications due March 10, 2023

To apply, please submit a resume and cover letter to Aaron Rodgers at jobs@hydeparkart.org
with the subject line Director of Finance.

Position Summary
Hyde Park Art Center seeks a full-time Director of Finance to support the financial health and
growth of a complex ~$3.5M nonprofit organization. This position is responsible for
backward-looking bookkeeping and accounting practices, forward-looking projections and
forecasting, and long-term financial strategic planning. The Director of Finance plays a key role
in communicating with diverse stakeholders including program and administrative staff,
leadership, board members, and funders.

Hyde Park Art Center Overview
Founded in 1939, Hyde Park Art Center’s mission is to stimulate and sustain the visual arts in
Chicago. The Art Center is a hub for contemporary arts in Chicago, serving as a gathering,
research, production, and exhibiting space for artists and the broader community to cultivate
ideas, impact social change, and connect with new networks. The Art Center functions as an
amplifier for today and tomorrow’s creative voices, providing the space to cultivate and create
new work and connections.

Compensation and Hours
The Director of Finance is a full-time permanent position with a starting salary of $85,000 -
$90,000. Benefits include health, dental and life insurance, 401(k) matching after six
consecutive months of employment, a generous PTO policy, and free art classes in our Oakman
Clinton School & Studios. Weekly hours will mainly be within the range of 9AM - 5PM Monday
through Friday, with some evenings or weekends required for special events or deadlines.

Reports to and Manages
The Director of Finance will report directly to Co-Executive Director Aaron Rodgers and work
closely with Co-Executive Director Jen Tremblay Chambers. This position manages and is
supported by a half-time position in bookkeeping. They will collaborate closely with the entire Art
Center staff.

Location
This is a primarily in-person position, with potentially 1-2 remote work days per week. All-staff
in-person events are also occasionally required (approx 2-3 times per year).

Responsibilities
Responsibilities include, but may not be limited to:

Finance (50%)
● Develop, prepare, and maintain an ongoing Five Year Financial Plan, for use with planning,

fundraising and new donor solicitation, communications, reporting, and all relevant
components, to support the Art Center mission as it grows

● Work closely with Co-Executive Directors on all aspects of financial operations
● Act as staff lead for the Board Finance Committee

○ Prepare and continually improve the quality and usefulness of all reports



○ Institute the use of data for all decisions
○ Provide detailed rationale and assumptions for all projections

● Work closely with, and support as needed, the Board Development Committee
● Monitor all investment accounts and provide oversight on tracking of donor-restricted funds

and pledges
● Participate in strategic planning
● Lead annual budget planning and approval process, collaborating and communicating with

all departments
● Lead annual audit process
● Own and oversee financial processes and procedures across staff to ensure the Art Center

has proper financial controls in place
● Communicate the Art Center’s financial story to a wide variety of stakeholders, including

Finance Committee, Board, staff, and funders

Day-to-Day Operations (35%)
● Oversee efficient day-to-day accounting and bookkeeping, including account monitoring,

accounts payable and receivable functions, monthly bank reconciliations, payroll, etc.
● Track budget vs. actuals and projections for operating budget
● Compile and translate data with accuracy and timeliness for grant proposals, impact reports,

etc.

Management and Mentorship (15%)
● Manage Finance support staff to ensure successful, accurate, and timely work, as well as

growth opportunities
● Manage “up” to leadership, including Co-Executive Directors, to ensure a complete

understanding of financial health and informed decision-making
● Engage full staff and other stakeholders in relevant financial literacy education

Qualifications
The ideal candidate will exhibit many, but likely not all, of the following competencies and
qualifications:

● Minimum 5 years of experience leading, or supporting at a high level, the finance
department of non-profit organizations

● An MBA with experience in nonprofit management preferred, or other equivalent training
● Proficiency with Quickbooks Online accounting software
● The ability to understand and translate financial data to a variety of audiences
● The ability to work as part of a team in a unique, fast-paced, and dynamic environment
● A broader understanding of, and commitment to, the development and support of Chicago

artists
● A commitment to equity, inclusion, and justice and desire to work within an organization that

strives to uphold those values in its culture, operations, and policies and procedures
● COVID-19 vaccine and booster required

Projected Hiring Timeline
Application Deadline: March 10, 2023
Anticipated Start Date: by or before mid-May 2023

Organizational Culture
Hyde Park Art Center promotes and develops a culture within its staff that reflects the values
and core principles of equity, inclusion, and access. We understand that these have become



buzzwords but we believe deeply in the responsibility we have to change the inequitable
landscape of the arts, and we’re committed to the hard work it takes to make it better. We
believe in intentional risk-taking and experimentation for good and thoughtful reasons, and work
collaboratively with one another to ensure alignment and dynamism throughout all we do.

No applicant for employment with Hyde Park Art Center shall be subjected to discrimination
because of race, color, sex, national origin, religion, disability, age, reprisal for engaging in
anti-discrimination activities, sexual orientation, or parental status.


